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Posting Shop Floor Control Transactions to the General Ledger 
 

(Prepared for clients of Leahy Consulting – updated 4/9/22) 

Leahy Consulting Technical Assistance Desk   (513) 723-8094 

Processing steps: 
 

1. Report production quantities and labor. 
2. Close the shop order when all activity has been reported 
3. Post transactions every day 
4. Create & post standard costing variances (if you are using standard costing) 
5. Using PULSE Dashboard software to track planned vs. actual quantities & labor as well as costs 

 

Step 1: Reporting production quantities and labor 
 
Navigation: Go to > ‘Mfg Execution’ tab > ‘Shop Floor’ > ‘Activity transactions’. 
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Step 2: Close the shop order when all activity has been reported 
 
After each shop order has been reviewed to assure that all labor and reported quantity transactions 
have been entered, the order needs to be closed. By closing an order, you eliminate the possibility that 
transactions may be applied to the order in error. 
 
Navigation: Go to > ‘Mfg Execution’ tab > ‘Shop Floor’ > ‘Order Status Processing’ > ‘Close Orders’. 

 
 
 
 
 
 
 
 
 

 
You can display all open orders on the screen and double-click the ones to be completed. As you do so, 
the ‘Select’ column will be changed from a ‘N’ to a ‘Y’. 
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Step 3: Post transactions every day 
 

This screen is used to post material and labor transactions to the general ledger.  
 
Navigation: Go to > ‘Mfg Execution’ tab > ‘Manufacturing Cost  
Accounting’ > ‘Post transactions’. 
 

 

 

 
 
Step 4: Create & post standard costing variances (if you are using standard 

costing) 

 
This screen is used to post material and labor transactions to the create general ledger variance 
transactions. NOTE: These transactions will ONLY be created for shop orders that have been closed. 
 
Navigation: Go to > ‘Mfg Execution’ tab > ‘Manufacturing Cost  
Accounting’ > ‘Create Std Variance Distributions’. 
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Post, Print List of Both – Select Both. 
 

 
 
You can optionally post the transactions separately  
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Step 5: Create & post standard costing variances (if you are using 
standard costing) 
 
One you have released the shop order it is now time to review it using the PULSE Dashboard Shop 
Order Detailed View screen. Note that here are separate screens for in-process versus completed orders 
as well as hours versus $ variances 
 
Verify that: 

- the order has been released 
- the planned quantity is correct 
- the bill of material has been attached 
- the correct routing has been attached. Be sure the department and work centers are correct. 
- the planned labor hours are not zero (if they are zero, the order may not have been created 

correctly) 
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